.|Memphis BADGE STATUS CHANGE REPORT FORM

INTERNATIONAL AIRPORT

CERTIFYING OFFICIAL INSTRUCTIONS

As A CERTIFYING OFFICIAL YOU WILL IMMEDIATELY REPORT IN PERSON OR VIA TELEPHONE TO THE MSCAA ID OFFICE (901-922-8005) OR IF AFTER HOURS THE M.S.C.A.A. COMMUNICATIONS CENTER
(901-922-8298), ALL EMPLOYEES'/VENDORS'/CONTRACTORS’ M.S.C.A.A. ISSUED BADGE STATUS CHANGES, WHERE THE BADGE WAS LOST, TERMINATED, STOLEN, OR SUSPENDED.

As A CERTIFYING OFFICIAL YOU WILL, WITHIN 24 HOURS REPORT TO THE MSCAA ID OFFICE, IN WRITING, VIA THE M.S.C.A.A. BADGE STATUS CHANGE REPORT FORM (ACC FM 058), ALL
EMPLOYEES'/VENDORS'/CONTRACTORS’ M.S.C.A.A. ISSUED BADGE STATUS CHANGES (I.E. LOST, TERMINATED, STOLEN, SUSPENDED, EXPIRED ETC.).

IMPORANT NOTICE: FAILURE TO NOTIFY THE ID OFFICE IN WRITING WITHIN 24 HOURS WILL SUBJECT THE CERTIFYING OFFICIAL TO A TSA FINE OF $10,000.00 (49 USC 46301 (A) (6)) & PERMANENT
REVOCATION OF CO STATUS.

NAME BADGE BADGE BADGE COMMENTS BADGE STATUS
LAST, FIRST (M) # TYPE (V ONE) STATUS (Y ONE) RETURNED DATE

[CISIDA [C]STERILE |[JTERMINATED [_]LOST []STOLEN |HI CERTIFYING OFFICIAL [dYes
[TJAOA [[]ParkiNnG |[C]SusPenDED [ ]NOT ISSUED CINo
[CISIDA []STERILE |[JTERMINATED []JLOST []STOLEN | CERTIFYING OFFICIAL [ Yes
[JAoA [JParkinG |[JSuspenpep []NoT ISSUED [ No
[ISIDA []SteriLe |[JTERMINATED [JLoST []STOLEN | GERTIFYING OFFICIAL O Yes
[JAOA [[]PaRkiNG |[]SusPENDED [_]NOT ISSUED I No
[CISIDA [C]STERILE |[JTERMINATED [_]LOST []STOLEN |DI CERTIFYING OFFICIAL [1Yes
[JAOA [C]PaRkiNG |[]SusPeENDED [_]NOT ISSUED I No
[]SIDA []STERILE |[JTERMINATED [_]JLOST []JSTOLEN | CERTIFYING OFFiciAL O Yes
[Jaoa [rarking |[CJSuspenpep [_]NoT ISSUED I No
[CISIDA []STERILE |[_JTERMINATED [_]LOST []STOLEN | CERTIFYING OFFICIAL 1 Yes
[JAOA [JParkinG |[JSusPeNDED [_]NOT ISSUED [ No
[C]SIDA []STeriLe |[JTERMINATED [JLoST []STOLEN | GERTIFYING OFFICIAL O Yes
[TJAOA [[]ParkING |[|SuspeNDED [_]NOT ISSUED [1No
[]SIDA []STerLE |[JTERMINATED [JLOST []STOLEN | CERTIFYING OFFICIAL O Yes
[TJAOA [[]ParkiNnG |[]SusPeNDED []NOT ISSUED CINo
[C]ISIDA []STERILE |[JTERMINATED []JLOST []STOLEN | CERTIFYING OFFiCiAL O Yes
[JaoA [rarkine |[CJsuspenpep [_]NoT ISSUED [ No
[C]SIDA []STeRILE |[JTERMINATED []JLOST []STOLEN | CERTIFYING OFFICiAL O Yes
[TJAOA [[]ParkiNnG |[C]SusPenDED [ ]NOT ISSUED CINo

COMPANY CERTIFYING OFFICIAL AUTHORIZATION/VERIFICATION

THIS FORM MUST BE FILLED OUT COMPLETELY & SIGNED BY THE COMPANY’S CERTIFYING OFFICIAL PRIOR TO SUBMITTAL TO THE ID OFFICE. THE ID OFFICE WILL PROVIDE THE
CERTIFYING OFFICIAL WITH A RECEIPT COPY FOR THEIR AUDIT RECORDS.

(LAST NAME) (FIRST) (M) (SIGNATURE) (COMPANY) (DATE) (CONTACT TEL. #)

ID OFFICE USE ONLY!

[ 1Yes [ INo

(DATE TURNED IN) (TURNED IN BY) | (DATE RECEIVED) (RECEIVED BY) |  (DaTE CompLETED) (COMPLETEDBY) | (COMPANY NOTIFIED) (NOTIFIED BY)

ACC FM 05B — BADGE STATUS CHANGE REPORT FORM (REVISED 2016-07-06)



	Certifying Official Instructions
	As a Certifying Official you will immediately report in person or via telephone to the MSCAA ID Office (901-922-8005) or if after hours the M.S.C.A.A. Communications Center (901-922-8298), all employees’/vendors’/contractors’ M.S.C.A.A. issued Badge Status changes, where the badge was Lost, Terminated, Stolen, or Suspended.
	As a Certifying Official you will, within 24 hours report to the MSCAA ID Office, in writing, via the M.S.C.A.A. Badge Status Change Report Form (ACC FM 05b), all employees’/vendors’/contractors’ M.S.C.A.A. issued Badge Status changes (i.e. Lost, Terminated, Stolen, Suspended, Expired etc.).
	IMPORANT NOTICE: Failure to notify the ID Office in writing within 24 hours will subject the Certifying Official to a TSA fine of $10,000.00 (49 USC 46301(a) (6)) & Permanent revocation of CO Status.
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	Company Certifying Official Authorization/Verification
	This form must be filled out completely & signed by the Company’s Certifying Official prior to submittal to the ID Office.  The ID Office will provide the Certifying Official with a receipt copy for their audit records.
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	(Date)
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